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Guidance Planning: Draft Document
(Work in progress at SDPI)

This document is not a rigid template for a guidance plan: it is provided as a prompt for schools that wish to begin the process of collating school guidance materials. 
The specific example given below is framed on the basis of a guidance planning process that has been in operation for approximately 3 years.

Guidance Planning Folder 
Sample Contents

Relatively Permanent Section: 
Established features of the school’s guidance programme

Sample Contents
1. Aims of the guidance programme (linked to school mission and aims)

2. Guidance Curriculum/Syllabus (first to sixth year)

3. Substance misuse policy

4. Anti-bullying policy

5. SPHE (see school planning folder)

6. RSE (see school planning folder)

7. Child protection policy

8. College Open Days-policy

9. Mock interviews-policy

10. Student appointments procedures

11. Care team-weekly meeting procedures

12. Pastoral Care (see school planning folder)

13. Psychometric testing procedures

14. Subject choice procedures

15. Confidentiality policy

16. Student information and records

Other policies/procedures?

Development Section: 
Areas for development

Sample Contents
A. Results of school guidance review (see appendices below)

B. Priorities identified: 

1. Develop a careers module for second years

2. Introduce an orientation programme for incoming first years

3. Develop a bereavement policy

4. Develop a counseling referral system for the school

C. Report from staff meeting of .......(date)

Decision made:
· Items 1 and 4 will be developed over the coming school year/term (2004/05). 
· Remaining priorities will be addressed before the end of the next school year (2005/06)

D. Draft Action Plan for developing a counselling referral system (as discussed at staff meeting of …..(date))
E. Draft policy: School approach to healthy eating (draft 2)
F. Other?

Appendices:
Sample Contents
I. Report from staff meeting of …… (date)--briefing of staff about guidance planning

II. Members of guidance planning committee

III. Reports from meetings of guidance planning committee

IV. Results of staff review : Date.......
V. Results of parents’ review : Date.......
VI. Results of students’ review : Date.......
VII. Results of BOM review : Date.......
VIII. Report from staff meeting of ....... (date)
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